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DIGITAL CAMERA USE IN THE READING ROOM 
 

 
 
All photography by library users requires prior approval by the library staff and submission of this 
form.  Permission applies only for personal use and not for publication.  The library reserves the 
right to deny permission because of the condition of the materials, donor or copyright 
restrictions, or failure to comply with library policies.   
 

I request permission to make a digital copy in the VHS library using a camera with no 
other equipment (no flash, tripods, etc.). 
 

 
 
 
Personal use includes:  
 
-  Needing a copy for reference purposes 
 
-  Using the image(s) for a one-time class presentation or report. 
 
 
Personal use does not include: 
 
-  Publication of the image in a printed source (commercial or private) 
 
-  Distribution of the image on a personal/commercial web page  
 
-  Exhibition of the image in a museum, historical society, or library  
 
 
Please help maintain a quiet place for research and reflection for scholars by observing the following: 
 
-  Flash photography and tripods are not permitted 
 
-  Turn off sound options on camera 

Also: 

-  Do not take manuscripts out of folder; keep all items in order 

-  Do not place manuscripts on the floor 

-  Use the Virginia Historical Society copyright statement (ask for this at the registration desk) and follow 

the “Guidelines for Manuscript Use” (on laminated blue slip of paper)  
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Richmond, Virginia 23220 
 

 
 
Name:  __________________________________ 
 
 
Mailing Address:       Phone:  _____________________ 
 
___________________________________  Email:   _____________________ 
 
___________________________________ 
 
 
 
Statement of intended use: 
 
 
___________________________________________________________________________ 
 
 
 
Description of Collection(s) to be photographed: 
 
 
1. 
 
2. 
 
3. 
 
4. 
 
 

 
The copyright law of the United States (Title 17, U.S. Code) governs the making of photocopies 
or other reproductions of copyrighted material.  Under certain conditions specified in the law, 
libraries and archives are authorized to furnish a photocopy or other reproduction.  One of those 
specified conditions is that the photocopy or reproduction is not to be “Used for any purpose 
other than private study, scholarship, or research.”  If a user makes a request for, or later uses, a 
photocopy or reproduction for purposes in excess of “fair use,” that user may be liable for 
copyright infringement.  This institution reserves the right to refuse to accept a copying order if, in 
its judgment, fulfillment of the order would involve a violation of copyright law. 
 

 
 
Signature: _____________________________________________ Date:_______________ 
(Signing this form indicates that the applicant has read and agreed to the above conditions.)  
 

Internal Use Only: 
 
Staff approval: _________________________  Date: _________________ 


